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PROCEDURES
1. Saskatchewan Polytechnic Administration & Programs
1.1 Agreements with the Ministry of Education

Procedures for negotiating dual credit agreements and determining course credit between
Saskatchewan Polytechnic and the Ministry of Education are described in Appendix A and in
the Saskatchewan Polytechnic Program Operating Procedures Manual, Section 2. Refer to
the Ministry of Education website for further information on dual credit.

2. Standards
2.1 Credit will be limited to courses taken within the previous five-year period.

2.2 Dual credits are recommended not to normally exceed 25 per cent of total credits required
for Saskatchewan Polytechnic graduation, except for projects providing full applied
certificate credit. Dual credit courses can exceed 25 per cent of total program credits with
dean approval.

2.3 The grades of dual credit courses will be used in calculating academic averages in the
same manner as any Saskatchewan Polytechnic course and will not indicate concurrent
high school credit.

2.4 The grades assigned for Saskatchewan Polytechnic credit will be independent of any
assessment made for secondary school credit.

2.5 Tuition fees for dual credit courses will be determined by Continuing Education.

3. Students

3.1 Application for enrolment in dual credit courses will be completed in conjunction with high
school representatives and will be forwarded to Saskatchewan Polytechnic Registrar via the
school division. Individual students will not be able to enroll for dual credit courses without the
cooperation of their high school and school division. An individual identification number will be
issued to the student that will follow the student from high school through any future
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Saskatchewan Polytechnic enrolment.

3.2 Upon successful completion of the dual credit course (i.e., to the assessment standards of
the Saskatchewan Polytechnic instructor or program head overseeing the course and to the
required passing grade), a grade will be recorded within the Saskatchewan Polytechnic
system and will be available to the student on a transcript.

3.3 Should the student not complete the dual credit course to the standard of the required
passing grade, the grade will be suppressed within the Saskatchewan Polytechnic system,
will not be recorded on a transcript, and will not affect future regular enrolment in courses or
programs.
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APPENDIX A: DUAL CREDIT COURSE APPROVAL PROCESS

Discussions between Ministry of Education,
school division and Saskatchewan
Polytechnic program heads and/or deans to
determine interest in dual credit.

Quiality Assurance and Learner
Pathways supports the dual credit
process.

!

Application for approval reviewed by
Saskatchewan Polytechnic Dean or
designate

|

l

Course equivalency consultation conducted by Saskatchewan Polytechnic and
ministry representatives based on a comparison of postsecondary course(s) learning
outcomes to existing secondary course(s) content.

v
If Saskatchewan Polytechnic course(s)

align with existing secondary course(s),
consultation continues to define delivery
options, assessment conditions, fees, etc.

Upon acceptance by both parties,
Saskatchewan Polytechnic will apply to the
ministry for dual credit offering of the
reviewed course(s).

If Sask Polytechnics course(s) do not
align with existing secondary
course(s), the Ministry of Education
may create a hew secondary course.

v

A

v

SALT notified of agreement.

RPL office catalogues approval of dual

credit course.

Dual credit course delivery may begin.

If new secondary course agreed to by
Ministry of Education, consultation
continues to define delivery options,
assessment conditions, fees, etc.

|

Agreement not
reached,

suspend
process.
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